
Applicant: Kokua Kaiihi Valley Comprehensive Family Services

Application Submittal Checklist

The following items are required for subrnittal of the grant application. Please verify and
check off that the items have been included in the application packet.

Q 1) Certificate of Good Standing (If the Applicant is an Organization)

X 2) Declaration Statement

X 3) \/erify that grant shall be used for a public purpose

Q 4) Background and Summary

Q 5) Service Summary and Outcomes

X 6) Budget
a) Budget request by source of funds (Link)
b) Personnel salaries and wages (Link)
c) Equipment and motor vehicles (Link)
d) Capital project details (Link)
e) Government contracts, grants, and grants in aid (Link)

Q 7) Experience and Capability

X 8) Personnel: Project Organization and Staffing
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DECLARATION STATEMENT OF
APPLICANTS FOR GRANTS PURSUANT TO

CHAPTER 42F, HAWAI'I REVISED STATUTES

The undersigned authorized representative of the applicant certifies the following:

l) The applicant meets and will comply with all of the following standards for the award of grants pursuant to
Section 42F-103, Hawai'i Revised Statutes:
a) Is licensed or accredited, in accordance with federal, state, or county statutes, rules, or ordinances, to

conduct the activities or provide the services for which a grant is awarded;

b) Complies with all applicable federal and state laws prohibiting discrimination against any person on the
basis of race, color, national origin, religion, creed, sex, age, sexual orientation, or disability;

c) Agrees not to use state funds for entertainment or lobbying activities; and

d) Allows the state agency to which funds for the grant were appropriated for expenditure, legislative
committees and their staff, and the auditor full access to their records, reports, files, and other related
documents and information for purposes of monitoring, measuring the effectiveness, and ensuring the
proper expenditure of the grant.

2) If the applicant is an organization, the applicant meets the following requirements pursuant to Section 42F-
IO3, Hawai'i Revised Statutes:
a) Is incorporated under the laws of the State; and

b) Has bylaws or policies that describe the manner in which the activities or services for which a grant is
awarded shall be conducted or provided; and

3) If the applicant is a non-profit organization, it meets the following requirements pursuant to Section 42F-
IO3, Hawai'i Revised Statutes:
a) Is determined and designated to be a non-profit organization by the Internal Revenue Service; and

b) Has a governing board whose members have no material conflict of interest and serve without
compensation.

4) The use of grant-in-aid funding complies with all provisions of the Constitution of the State of Hawaii (for
example, pursuant to Article X, section l, of the Constitution, the State camtot provide ". .. public funds
for the support or benefit of any sectarian or nonsectarian private educational institution. . . ").

Pursuant to Section 42F-103, Hawai'i Revised Statutes, for grants used for the acquisition of land, when the
organization discontinues the activities or services on the land acquired for which the grant was awarded and
disposes of the land in fee simple or by lease, the organization shall negotiate with the expending agency for a
lump sum or installment repayment to the State of the amount of the grant used for the acquisition of the land.

Further, the undersigned authorized representative certifies that this statement is true and correct to the best of
the applicant's knowledge.

Kokua Kalihi Valley Comprehensive Family Services.
(Typed Name of Individual or Organization)

Dec 30, 2022
(Signature) (Date)

Dr. David Derauf CEO

(Typed Name) (Title)
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PUBLIC PURPOSE

1. The applicant shall specify whether the grant will be used for a public purpose pursuant to
Section 42F—102, Hawaii Revised Statutes

a. The name of the requesting organization or individual:
Kokua Kalihi Valley Comprehensive Family Services (KKV)

b. The public purpose for the grant:
l<l<‘v”s Elder Care Emergency Food Pantry and Farm Support Program prevents malnutrition
among low—income Kalihi seniors and improves health outcomes for l<l<‘v”s cancer and diabetes
patients. The program ensures that medical providers can refer patients for rapid delivery of
food supplements, adult diapers, food staples, and cleaning supplies, items that many patients
go without to pay rent and other expenses. The emergency support can make a significant
difference for patients and their families as they wait to be connected to long—term food and
other financial resources. Patients often come to KKV at a crisis state when it is essential to
provide food and other necessities to ensure that health conditions do not rapidly decline as
they wait for longer—term support.

KKV is in a unique position to provide locally grown produce and plant medicine that is desired
as an essential part of traditional healing protocols for many Asian, Hawaiian, and Pacific
Islander patients and providers. Our Roots cultural food program grows, harvests, and
distributes these products free of charge to seniors, cancer, and diabetes patients. Roots grows
the products at l<l<‘v”s nature preserve Ho’oulu "Aina through community—engaged farming that
is both a local farm resource and an education and training center for indigenous agriculture and
heafing.

c. The services to be supported by the grant:
I Distribution of fresh organic produce to seniors, cancer patients, and diabetic patients.
I Distribution of dry goods (rice, tuna, oatmeal, etc.), nutritional supplements, adult

diapers, and cleaning products to same groups.
0 Growth and harvesting of produce.
0 Referrals from primary ca re providers to the Emergency Pantry.

d. The target group:
Low—income seniors, adults with cancer, and adults with diabetes who live in Kalihi.

e. The cost of the grant and the budget [L1997, c190, pt of 3; am L 2014, c 96, 6]:
$168,800

Further, the undersigned authorized representative certifies that this statement is true and correct to
the best of the applicant’s knowledge.

Kokua Kalihi Valley Comprehensive Family Services
Organization
 _M _ Jan 20, 2023
Dr. David Derauf, CEO Date
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BUDGET REQUEST BY SOURCE OF FUNDS

Applicant: Kokua Kalihi Valley

BUDGET
CATEGORIES

A. PERSONNEL COST
1. Salaries
2. Payroll Taxes 0 Assessments

Period: July 1, 2023 to June 30, 2024

Total State Total Federal Total County Total Privatei0ther
Funds Requested Funds Requested Funds Requested Funds Requested

00 600
11510

.-v"—"\.
DJ

“-1-1-"' .-v"—"\.
CT

“-1-1-"' .-v"—"\. “-1-1-"'

 n

.-v"—"\.
CL

“-1-1-"'

3. Fringe Benefits
TOTAL PERSONNEL COST

B. OTHER CURRENT EXPENSES
1. Airfare, Inter-Island

Insurance
LeaseiRental of EquipmentF-R!‘-I

19 402

119 B00

P’?-"':'=‘

LeaseiRental of Space
Staff Trainin n
Supplies 49 200

P='."‘*'
Telecommunication
Utilities

9
 

10
11
12
13
14
15
16
1?
10
19
20

TOTAL OTHER CURRENT EXPENSES 49 200

C EQUIPMENT PURCHASES

D MOTOR VEHICLE PURCHASES

E CAPITAL

—l TAL (A+B+C+D+E) 1ss,soo

SOURCES OF FUNDING
Budget Prepared By:

a Total State Funds Re uested 168,800 Diane Evans BUB-3??-T333
b Total Federal Funds Reuested—Name (PPM “PE °’ F’""‘) P“°"e

(0) Total County Funds Requested Jan 201 2023
(d) Total PrivateiOther Funds Requested Signature Of-A-Hthflrized Officifll Date

TOTAL BUDGET
David Derauf CEO

168,800 Name and Title (Please type or print)
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Program GIA 2023 Budget Proposal
Final Audit Report 2023-01-20

Created: 2023-01 -20

By: Diane Evans (devan s@l<l<v.net_)

Status: Signed

Transaction ID: CBJCHBCAABAAyGPlorzGUbZ?p5scfh2PBLl<.PjH:2:eIcGlJ(

"Program GIA 2023 Budget ProposaI" History
5 Document created by Diane Evans (devans@kkv.net)

2023-01-20 - 4:21 :2s AM GMT- IP address: 25.35.152.14

I:-I Document emailed to David Derauf (dderauf@kkv.net) for signature
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£29 Document e-signed by David Derauf (dderauf@kkv.net)
Signature Date: 2023-01-20 - 5:01 :53 PM GMT - Time Source: server- IP address: 1?2.58.30.1-=18

0 Agreement completed.
2023-01-20 - 5:01:53 PM own
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BUDGET JUSTIFICATION - PERSONNEL SALARIES AND WAGES
Period: July 1, 2023 to June 30, 2024

Applicant: Kokua Kalihi Valley Comprehensive Family Services

TOTAL
°/I1 OF TIMEPOSITION TITLE FULL TIME ANNUAL SALARY ALLOCATED To STATE FUNDS

EQUIVALENT A GRANT REQUEST REQUESTED
B {Ax B}

Community Case Manager " S44, 00101.00 20. 010% S 8,800.00

Con‘ munity Case Manager " S37,000.00 20. 010% S 7,400.00

Con‘ munity Case Manager 1 $46, 20. 00% s 9,200.00
Adn" inistrativel Accounting " S50, 00101.00 10. 010% S 5,000.00

_'_ | ,1 1-1 2-11-'12-1

Adn"

Cu

1

inistrative Assistant Ho'ouIu 'Aina " S33 000.010 40.00% S 13 2001.001

ral Foods Assistant ’ S37,_000.00 30.00% S 11,100.00

Ope ations Manager Ho'ouIu Aina S54,_1.:101.,11.1..1 40.00% S 21,600.00

It.1

.1Cult ral Foods! Medicine Assistant " S41,0100.00 301.00% S 12,300.00

$ _

Payroll Taxes 8 Assessents $ 11,518.00

Fringe Benefits $ 19,482.00

$ _

$ _

JUST|F|CA110NiCOMMENTS:
Payroll taxes and assessments are based on federal and state guidelines, approximate 13% ofthe budgeted salary. KKV's fringe benefits include health insurance at $811.80 per
month per employee and 8.5% employer contribution to 403(0) retirement plans for full-time employees with tenures greater than 2 years.
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BUDGET JUSTIFICATION - EQUIPMENT AND MOTOR VEHICLES
Period: July 1, 2023 to June 30, 2024

Applicant: Kokua Kalihi Valley Comprehensive Family

DESCRIPTION NO OF COST PER TOTAL TOTAL

EQUIPMENT ITEMS ITEM COST BUDGETED

Z

TOTAL

JUSTI FlCATlONiCOMMENTS:

DESCRIPTION NO OF COST PER TOTAL TOTAL

OF MOTOR VEHICLE VEHICLES VEHICLE COST BUDGETED

$ _

Z

JUSTI FlCATlONiCOMM ENTS:

8 Application for Grants



BUDGET JUSTIFICATION - CAPITAL PROJECT DETAILS
Period: July 1, 2023 to June 30, 2024

Applicant: Kokua Kalihi Valley

FUNDING AMOUNT REQUESTED

ALL SOURCES OF FUNDS STATE FUNDS OTHER SOURCES FUNDING REQUIRED IN
TOTAL PROJECT COST RECEIVED IN PRIOR YEARS

FY 2021 2022 T FY: 2022-2023

PLANS

LAND ACQUISITION

OF FUNDS REQUESTEDREQUESTED SUCCEEDING YEARS

FY:2023-2024 FY:2023-2024 FY1202-4-2025 FY:2025-20215

DESIGN

CONSTRUCTION

EQUIPMENT

TOTAL: 5° 0
J USTlFlCATlONiCOMM ENTS:

9 Application for Grants



GOVERNMENT CONTRACTS, GRANTS, AND I OR GRANTS IN AID

Applicant: Kokua Kalihi Valley

EFFECTIVECONTRACT DESCRIPTION DATES AGENCY

Contracts Total: -

GOVERNMENT
ENTITY

(U.S.lStatelHawaiil
Honolulul Kauail

Maui County)

CONTRACT
VALUE

é

l\J

OJ

-I5

U1

O)

"HI

O0

(D
\

C3
K

£

\
I\J

\
OJ

\
-I5

\
U1

\
O’)

\
"HI

\
O0

\
(D

20
21
22
23
24
25
26
27
28
29
30

10 Application for Grants



!"# $%%&'()*'+,!-+.!/.),*0!

!""#$%&'()**+,-.&*+&#$/$*0&##12*3,4"51/1'6$71*8&4$#2*9157$%16 3,'(5&%(6*:,(&#) ;<=;;<>?=***********

!"#$%&!$'()*!%+,$+"#
)--)!$+.)'

(&$)*
&/)#!0

/".)%#1)#$'
)#$+$0

!"#$#%$&'&(%)'*'++%,
)-.-/0/0%,1'0'+%,

2'0+,3-0.&45

'!"#$%&!$'
.&23)'

!
!"#$%&'&()*++,+-'./")0%&)1""2()3'#,4,"+)5!*1367)8%+,-,9"):%;-<)
="9"4%$#".->)!"".)8&"?.'./()8&"9".-,%.)'.2)3'#,4()
@-&".?-<".,.?)@"&9,/"+ =A@ @-'-" BCC>CCC)))))))))))))))))))))))))))))

" D42"&4()*00',&+)=,9,+,%.>)!&'.+$%&-'-,%. D*= @-'-"

# !,-4")EEE)!&'.+$%&-'-,%. F7FC7GHIJ7FC7GF D*= @-'-" HKL>BC

$
M&"'+-)'.2)N"&9,/'4)N'./"&)N%.-&%4)8&%?&'# O7FC7GHIO7FH7GG

=PAI3'#,4()A"'4-<)@"&9,/"+)
=,9,+,%. @-'-" KC>CCC))))))))))))))))))))))))))))))))

%
=PAI8&,#'&()N'&" K7H7HOIO7FC7GL

=PAI3'#,4()A"'4-<)@"&9,/"+)
=,9,+,%. @-'-" OLC>HLC)))))))))))))))))))))))))))))

&
QEN)E.0&'+-&;/-;&" -<&;)J7FC7GG

=PAI3'#,4()A"'4-<)@"&9,/"+)
=,9,+,%. @-'-" F>CKL))))))))))))))))))))))))))))))))))

' !"#$%"&'(%)"'*$)"+,'-..$../$0+ %.?%,.? 1+)+$'(%)"'*$)"+,'2%34%)/ @-'-" G>BCC))))))))))))))))))))))))))))))))))

(
R"$&%2;/-,9")A"'4-<)N'&")'.2)@;$$%&-)@"&9,/"+ K7H7GHIO7FC7GF

=PAIQ%#".>)E.0'.-+)'.2)
N<,42&".)@"&9,/"+)M&'./< @-'-" HKJ>CFF)))))))))))))))))))))))))))))

) 3%+-"&,.?)*//"++>)R,?<-+)*.2)D2;/'-,%.)53*RD)S&'.-)8&%?&'#J7HL7GGIF7FH7GB ="$'&-#".-)%0)T'U%& 3"2"&'4 FFK>VBJ)))))))))))))))))))))))))))))

!* A*W3%&"+-&()I)T')X';4,P4')8&%Y"/- V7H7GHIO7FC7GB Z@=* 3"2"&'4 HLC>CCC)))))))))))))))))))))))))))))

!! NP[E=)I)NP1!RZN!EP1)NP@!@ AR@* 3"2"&'4 OGO>FFV)))))))))))))))))))))))))))))

!" \'4,<,)3%%2)8&"+/&,$-,%.)8,4%-)8&%?&'# O7HL7GHIO7HB7GB Z@=*7)1E3* 3"2"&'4 LOC>FHK)))))))))))))))))))))))))))))

!# SE*)NE8 HC7H7GHIJ7FC7GG ="$'&-#".-)%0)T'U%& @-'-" FLC>CCC)))))))))))))))))))))))))))))

!$ S;+1E8)S&'.-)8&%Y"/-)5=*)MZ])E./".-,9"6 J7H7GCIV7FH7GF Z@=* 3"2"&'4 BJV>HCL)))))))))))))))))))))))))))))

!% P$-,%.'4)M&"'+-0""2,.?)8""&)N%;.+"4%&)@"&9,/"+ -<&%;?<)J7FC7GCGF ="$'&-#".-)%0)A"'4-< A'^',, LC>CCC))))))))))))))))))))))))))))))))

!&
@$"/,'4)@;$$4"#".-'4)1;-&,-,%.)8&%?&'#)0%&)Q%#".>)E.0'.-+>)'.2)
N<,42&". -<&%;?<)J7FC7GCGF ="$'&-#".-)%0)A"'4-< A'^',, GVB>BCC)))))))))))))))))))))))))))))

!'
8%+,-,9"):%;-<)="9"4%$#".->)!"".)8&"?.'./()8&"9".-,%.)'.2)
3'#,4()@-&".?-<".,.?)@"&9,/"+ -<&%;?<)HG7FH7GCGG="$'&-#".-)%0)A;#'.)@"&9,/"+ A'^',, GLC>CCC)))))))))))))))))))))))))))))

!(
@$"/,'4)@;$$4"#".-'4)1;-&,-,%.)8&%?&'#)0%&)Q%#".>)E.0'.-+>)'.2)
N<,42&". -<&%;?<)J7FC7GCGF ="$'&-#".-)%0)A"'4-< A'^',, GVB>BCC)))))))))))))))))))))))))))))

!) R"+%;&/")'.2)!"/<.,/'4)="9"4%$#".- %$". ="$'&-#".-)%0)A"'4-< A'^',, BV>LCC))))))))))))))))))))))))))))))))

/".)%#1)#$'!"#$%&!$*4'/%&#$*4'&#('5'"%'/%&#$*'+#'&+(

_1____________________

_________4________________________________________________________________________________________________________________________________.----.--.,--.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.----.--.---.---.

T-_
_____________________,_

1 1 1 I 1 1 1 1 1 1 1 1 1 1 1 I 1 1 1 1 1 1 1 I 1 1 1 1 1 1 |

_________.__________;-..--.----.--..--.--,.

2-.-.—.-.—.-.—.-.—.-.—.-.—.----------------------

-..--.-;

-1.

_._-_-_-_._-_-_-_-_-_-_-_-_-_-_-_._-_-_-_-_-_-_-_-_-_-_-_._-_-_-_-_-_-_-_-_-_-_-_._-_-_-_-_-_-_-_-_-_-_-J‘

|-.--.---

-.----..,i

F'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'4'
..1

r4444444r1|1 '1 ,...--.--,1| .|.--.---:

.—.—.—.—.—..—.l ._._._._._..__|

l"—'—'—'—'—'—'—'I .|.-.-_-_-_-_-_-_-_-_-_-I

44444441

2

.,--n

____________T

r_

________.____;
l"

-I

44444441



!"# $%%&'()*'+,!-+.!/.),*0!

"*

"!

#*

........i'I...............1..........................................................1...................i.........ii..........iiIIiII...............................Iii..iI1'ii...........................................i...iIi...iIiIiI...............................iii.IIIIE.......................................
I ................tI...............................................................................................................................................................................................................................................................-I........................................................................................................-I..............................................................................................................................-I................................................................................................-I.............................................................................................t I







    

3 
 

Employee Signature______________________________________________ Date________________________ 
 
 
Print Name_____________________________________________________  
 



 

2 Joseph Miller . T
3351 Kalihi St.

I Honolulu, Hawaii 96819
(808)282-6084 heachboy_21_7@yahoo.com

OBJECTIVE: To mentor, influence, and impact youth of Hawaii, in particular of Kalihi valley, in a positive
way for the betterment of themselves, myself, Hawaii, and hopefully the world

EDUCATION:
Bachelor of Science, Exercise Science, Creighton University, Omaha, Nebraska, May 2009

* Creighton Academic Scholarship, 2005 - 2009
1" Member of Creighton Exercise Science Club (EXSEL), 2006 - 2009

EXPERIENCE:
‘ Intern HYCC Kokua Kalihi Valley (KKV) Nature Preserve — Honolulu, Hawaii 8/09 - 10/10Senior ,

* Mentored and worked with youth ages 7-18 on malama aina and its relationship to health
1' Lead groups of youth, teens, and adults in various tasks, such as making trellises, pulling weeds,

preparing land to be planted, planting food and non-food plants and trees, and harvesting and cooking food
* Served as apprentice farmer, preparing land and planting agricultural crops
1* Cleared land and aided in reforestation of native forest as well as creating and maintaining trails
* Safely and effectively operated power tools such as a chainsaw, weed-whacker, auger, and tiller
* Safely and effectively used various hand tools, such as a shovel, pick, hoe, potatoe hoe, and machete

Outrigger Canoe Paddling Coach, Maryknoll High School and Koa Kai — Honolulu, Hawaii
1- Conducted pre-season training with youth ages 12-18

5/09 -- 9/10

- Coached youth on various aspects of canoe paddling, such as technique, work ethic, teamwork, and
respect for the canoe and each other

- Responsible for safety of paddlers, team paddles, and canoes

Strength & Conditioning Intern, Creighton University - Omaha, Nebraska 1/09 —- 5/09
* Trained with Creighton’s strength 8-: conditioning coaches working with Creighton student-athletes
1' Supervised and worked with Creighton student-athletes with their strength & conditioning programs

Phonathon Caller, Creighton University Phonathon — Omaha, Nebraska
4' Used interpersonal skills in calling alumni to ask for donations

Cashier ,_& Waiter, G Sushi - Honolulu, Hawaii -
1* Took orders, served customers, served as cashier, and opened and closed-out cash register

Apprentice Carpenter, H. Pacific Construction, LLC - Honolulu, Hawaii
1' Developed and used carpentry skills
1" Used power tools & other equipment
* Carried out tasks assigned and employed problem-solving skills

VOLUNTEER:
Kokua Kalihi Valley_(Kl§V) Nature Bark — Honolulu, Hawaii

+ Cleared land and planted native Hawaiian plants

Karneharneha Schopl - Honolulu, Hawaii
* Supervised strength & conditioning course for children ages 13 — 15

9/05 - 4/07

6/06 - 8/06

6/05 - 8l05

6/07 - 81’08

6/08 —- 8/08







KOKUA KALIHI VALLEY COMPREHENSIVE FAMILY SERVICES
JOB DESCRIPTION

JOB TITLE: Youth Curriculum Specialist STATUS: Non-Exempt GRADE LEVEL: 8
RESPONSIBLE TO: Ho‘oulu ‘Aina Director DATE: March 28, 2022

JOB SUNIMARY:
Provide leadership and coordination across HA‘s youth programming efforts. Develop content, system and
curriculum, coordinate sta ffingand resources for Ho‘oulu ‘Aina youth programs. Integrate HA Youth programs with
other HA and KKV efforts. Gather and assess data pertinent to reporting, evaluation, and systems development.
Provide mentorship and develop leadership capacity ofyouth program participants.

ESSENTIAL RESPONSIBILITIES & DUTIES:
1. Assist in the development and implementation ofHo‘oulu ‘Ajna Youth programs - including: co-designing

curriculum and educationalframework foryouth engagement, integration of youth initiatives with Ho‘oulu
‘Aina program areas, identifying and securing human and otherresources to support implementation,as
needed.

2. Assist in the development and implementation ofHA"s Youth Legacy Projeets- including: aloha ‘aina
education a11d outreach including youth leadership development designing the educational framework foryouth

legacy projects with other HA program priorities, identifying and securing human and other resources to
support implementation asneeded.

3. Assist all Ho*oulu ‘Atria staffin the implementation ofthe fourprogram areas including:
(a) Native reforestation; {I1} food and medicine production; (_c] community access and
engagement; (d) compiling andtelling stories ofthe land.

4. Assist in prospecting new sources of fundingto sustain youth programming.

5. Provide mentorship and leadership development foryouth leaders and interns aligning a11d connecting to
broader aloha ‘aina community movements amd standards

Ei. Serve as focalpoint and resource person for HA staff, supporting individual and collective efforts ofstaff
to betterserve youth participants.

7. C-oordinateyouth service-leaming projects with schools and community groups.
8. Support Ho‘oulu ‘Aina programming and activities through data collection, report writing, and planning.

OTHER DUTIES:
1. Adhercs to l<Ll{V's policies and procedures including applicable OSHA, State, and Federal regulations.
2. Attends and participates in staffmeetir1gs,training_, retreats, and other staffevents as required.

Works towardsthe integration of and collaboration between progra ms within KKV.
Carries out any related duties assigned by KKV Administration.:F"P'-i

WORKING CONDITIONS:
Location: Air-conditioned office setting and outdoorenvironment with tropical climate temperatures.

Equipment: Computentelephone, fa:1t,copy machine.



‘Work Hours: Vary and to be set by supervisor and may include weekend work.

EIENTAL DEMANDS:
Constant interaction with staffand community members, ability to listen, provide administrative support and
attention to details. lvlust be able to work in a busy environment and maintain a positive, professionaland friendly
ma nner. lvlust demonstrate effective verbaland written communication skills.

PHYSICAL DEMANDS:
Requires constant movement of frequently sitting, standing, and walking. Extensive use offarrning and forestry
tools. Occasional lifting of materials does not exceed 30 pounds.

The physica lfwork demands described herein are representative ofthose that must be met by the Youth Curriculum
Specialist to successfully perform the essential functions of the job.
Reasonable accommodation may be made to enable individua ls with disabilities to perfonn the essential functions.

QUALIFICATIONS:

SldI|siI(nowledge:
Demonstrated interest in working with youth

‘ Must be sensitive to the needs ofyouth and pa rents ofdifferent ethnic, culturaL linguistic, and
socioeconomic backgrounds

‘ Able to develop and promote a supportive and respectfulenvironment to serve youth and their families
Effective verbal and written communication skills, required
Ability to work with multi-cultural staffand client populations, required
Demonstrate problem solving skills required
Ability to work in a team setting, required
Bilingualfbicultural skills, prefened

* Ability to train and supervise staff

Educationffraining:
"‘ Bachelor‘s degree in educatiomchildreniyouth development, human services,or a related field, required.

Graduate degree, preferred.
"‘ Proficient in computer office software including lvlicrosoft Word and lvlicrosoft Excel, preferred.
‘ Self-starter.
‘ Able to work collaboratively within FLKV, with the community and with other agencies
* Possess clean criminal background check, required.

Experience:
"‘ Background in social services
‘ Minimum of3 years experience with youth
"‘ lvlinimum of5 years experience with program management and supervision

Other:
Lives in the Kalihi Valley area,prefen'ed.

I acknowledgel have received a copy ofthis job description. I understand the duties, and am fully able to meet the
requirements, and perfonn the essential functions of this position, with or without reasonable accommodations.l
further acknowledge, and understand,this_iob description does not create an employment contra ct, and nothing
contained herein alters my at-will employment status.

Print Name: Date:

Signature:



!
!"#$%&'()*+,'%-+'./ %
0*)*+1+12%03%456"5%

0*7/%-89%%:!:;!$:< %
=/++1'>9%<#:;6<"#%
?7',+9%%@1/@1/6A6BCD(7',+E.*7%

!"#$%&'(&)$*$+$*$,'$%-#+.*/&

!"#$%&$'($ ) "##$%"##&'!"##(!)*!+,-.-/) ! 0*123!034565!7344-8!9!:4;-,48!<-,=5>-.!
*+,$)-+'+.$%/*0112'&34)5$+637)80%9$%/:3+;;): 2##0%3)

¥! 73/!?,5=-,@!!A3,)%)5B-!CD!+3..-/E-,!=3/F!A5>1!2+!3/;!;,*+!*GG!3)!H35/!I45/5>F!A5>1!2+!3/;!;,*+!*GG!5/!
034565!7344-8F!,-.+*/.5J4-!G*,!>4-3//-..!*G!)6-!=3/'!-K25+B-/)!3/;!B35/)-/3/>-!*G!=3/L!!

¥! I3.-!H3/3E-,@!!M/5)534!3/;!8-3,48!,- %3..-..B-/ )!G*,!I3.-!H3 /3E-B-/)!A,*E,3B'!,-G-,,34!)*!*)6-,!
3E-/>5-.!+,*E,3B.'!>**,;5/3)-!N5)6!<-/5*,!I*B+3/5*/!A,*E,3BF!>*B+*.-!I3,-!A43/.'!A,*E,-..!O*)-.!
3/;!P--!Q5>1-)!<2BB3,8'!G*44*N%2+.!N5)6!3++*5/)B-/).!3/;! ,-G-,,34.'!B*/)648!>*/.24)3)5*/.!N5)6!
>45-/).'!+,*J4-B.!3/;!;->5.5*/.!B315/E!

¥! R-34)6!H35/)-/3/>-!A,*E,3B@!!M/5)534!3/;!8-3,48!,-%3..-..B-/).!G*,!R-34)6!H35/)-/3/>-!A,*E,3B'!
B35/)35/!,->*,;.'!2+1--+!G*4;-,.!S*=-,!D##!G*4;-,.T'!!;3548!;3)3!-/),8' !;3548!;3)3!>*44->)5*/'!B*/)648!
>34-/;3,.'!B*/)648!.+,-3;.6--).! ,-+*,).! 9!U/;2+45>3)5*/!*G!/-N!>45-/).'!?3548!V))-/;3/>-!3/;!
H*/)648!W*E!'!3..5.)!N5)6!R-34)6!H35/)-/3/>-!A,*E,3B'!+,*J4-B.!3/;!;->5.5*/.!B315/EL!

¥! Q,3/.+*,)3)5*/@!!?3548!=3/!.>6-;245/E'!;3548!=3/!B*/5)*,5/E'!B*/)648!B54-3E-!;3)3!-/),8'!B*/)648!
P-;-,34!Q,3/.5)!V;B5/5.),3)5*/!SPQVT!B54-3E-!;3)3J3.-!3/;!3.!/--;-;!;,5=-,L!

¥! <)3GG!<2++*,)@!!B35/)35/!*GG5>-!.2>6!3.!B354'!>*+5-,!B35/)-/3/>-'!*GG5>-!.2++45-.'!G3X'!;-45=-,8!*G!
;*>2B-/).'! >,-3)-!G48-,.'!>2.)*B-,!.-,=5>-'!3/.N-,5/E!+6*/-.'!G545/E'!5/)-,/-)!,-.-3,>6!

!
YZ#Y!)*!"##('!"###%"##$!!![5B!A3>!H3,1-)5/E'!WWI!!
<=1&'&,3%+30%)

I2.)*B-,!.-,=5>-!N5)6!4*>34!;5.),5J2)*,.!J28-,.!3/;!B35/43/;!B3/2G3>)2,-.!>2.)*B-,!.-,=5>-'!+,*>-..!3/;!;3)3!
-/),8!*G!+2,>63.-!*,;-,.'!;3)3!-/),8!*G!+,5>-!45.)'!!>2.)*B-,!.-,=5>-'!+,*J4-B!.*4=5/E!3/;!;->5.5*/!B315/E'!
)-4-+6*/-'!G3X5/E'!3/.N-,5/E!+6*/-.'!5/=-/)*,8!3/;!.2++45-.!2+1--+'!>,-3)-!G48-,.'!3>>*2/)5/E!9!+38!J544.'!!
N--148!J544!J3>1.'!2+;3)-!J,*1-,!>*BB5..5*/.!B*/)648'!G545/E'!-,,3/;.'!+,*>-..!B354'!5/)-,/-)'!-B354.'!3..5.)!
N5)6!G**;!.6*N.'!+,*>-..!G**;!.6 *N!+3+-,.'!>,-3)-!B*/)648!G48-,.!N5)6!;5.),5J2)*,.!N5)6!344*N3/>-.!3/;!
+,*;2>).'!!3..5.)!.34-.!+-,.*//-4L !

!
\Z"##&%"Z"##Y! A,*E,-..!H3,1-)5/E'!WWI!
*2,301$%):$%>&($, )
I2.)*B-,!.-,=5>-!N5)6!4*>34!;5.),5J2)*,.!J28-,.!3/;!B35/43/;!B3/2G3>)2,-.!>2.)*B-,!.-,=5>-'!+,*>-..!
3/;!;3)3!-/),8!*G!+2,>63.-!*,;-,.'!;3)3!-/),8!*G!+,5>-!45.)'!!>2.)*B-,!.-,=5>-'!+,*J4-B!.*4=5/E!3/;!
;->5.5*/!B315/E'!)-4-+6*/-'!G3X5/E'!3/.N-,5/E!+6*/-.'!N--148!J544!J3>1.'!2+;3)-!J,*1-,!>*BB5..5*/.!
B*/)648'!G545/E'!-,,3/;.'!+,*>-..!B354'!5/)-,/-)'!-B354.!

!
C]]\ %C]]] ! <-3!W5G-!A3,1!
?$,$%>+3&0',)
?3)3!-/),8!G*,!?*4+65/!+,*E,3B.!3/;!),3/.+*,)3)5*/!.-) %2+'!3..5.)!^3+3/-.-!.+-315/E!>2.)*B-,.'!B354!
,**B L!

!=2(+3&0' )
035B215!R5E6!<>6**4F!U/5=-,.5)8!*G!A6*-/5X'!_3>6-4*,!5/!-%J2.5/-..!"##$ !
03+5*43/5!I*BB2/5)8!I*44-E-'!I*B+4-)5*/!*G!I*B+-)-/>-!5/!I*BB2/5)8!R-34)6!`*,1-, !

*01#23$%),9&66,)
!

H5>,*.*G)!aGG5>-!9!`*,;'!V>>-..'!:X>-4'!A*N-,A*5/)'!<VH.'!75.5*!_3.5>'!A,*b->)! H3/ 3E-B-/)'!M/)-,/-)'!
:B354'!a2)4**1!!

a)6-,!;2)5-.@!!3/.N-,5/E!+6*/-.'!>3.65-, '!>2.)*B-,!.-,=5>-'! ,->-+)5*/5.)!

!



!!!!!!

"  !

! !"#!$ " %&'()'#%&$ !# $" !*!)#&# $
!

!

!"#"$%$%&'!(')*+,- ''. '/+0+1'+234)32, '. '567$789#9:;;<=#>?'

!"#$%&'($)
!" #"$%&'(#&#)"*'%'"( #&*#&#+",,-('%. #+&*/ #0&(&1/2 #&(3#+",,-('%. #4/&5%6#73-8&%'"(#3/3'8&%/3#

%"#%6/#6/&5%6#&(3#9/55:#$/'(1 #"; #%6/#"53/2#&3-5%*#&(3#%6/#8",,-('%. #&*#&(#'(%/12&5#%/&,#,/,$/2< #%"#-*/ #
,. #6/&5%6#/3-8&%'"( #&(3#%2&'('(1=#'( #&33'%'"(#%"#,. #'(%/2)/2*"(&5 #*>'55*#'( #)2"?'3'(1 #%6/#6'16/*%#@-&5'%.#
"; #8&2/#9'%6#2/*)/8%#&(3#/A8/55/(8/B##
#

*+,-$..',/01 )23440+5 )
!

¥! +"(3-8%* #'(%&>/*#;"2#85'/(%*B##7(%/2*#85'/(%#*)/8';'8 #3&%&#&(3#)2/)&2/* #)2"12&, #2/)"2%*B#
¥! C/?/5")* #&#8&2/#)5&(D*/2?'8/#)5&(#&(3#/A)5"2/ #")%'"(* #;"2#85'/(%*B#
¥! E("95/31/ #"; #%6/#&))2")2'&%/#%2/&%,/(%#2/;/22&5*#&(3#8"(*-5%&%'"(#8""23'(&%'"( #
¥! +"(*-5%#&(3#8""23'(&%/#9'%6#6/&5%68&2/#%/&,#,/,$/2* #%"#&**/**=#)5&(=#',)5/,/(% #&(3#/?&5-&%/#

)&%'/(%#8&2/#)5&(*#
¥! F/2;"2, #6",/ #?'*'%*#
¥! G**/** #%6/#(//3* #"; #'(3'?'3-&5*= #;&,'5'/* #&(3#8",,-('%'/* #'(85-3'(1 #&**/**,/(% #"; #'(3'?'3-&5H*#

6",/ #"2#/(?'2"(,/(% #%"#'3/(%';. #)"%/(%'&5#6/&5%6#"2#*&;/%.#)2"$5/,* #
¥! C"8-,/(% #85'('8&5#2/8"23*#&(3#/(*-2/* #)&%'/(%*#)2'?&8. #&(3#8"(;'3/(%'&5'%.#
¥! I(8"2)"2&%/*#6/&5%6#,&'(%/(&(8/ #&(3#3'*/&*/ #,&(&1/,/(% #
¥! +2/&%/*#;"2,* #(//3/3 #;"2#%6/#)2"12&, #
¥! J""3 #/A)/2'/(8/ #9'%6#&**'*%'(1#'( #J/2'&%2'8#F2"12&, #C/?/5"),/(% #
¥! G**'*%*#753/25.#F2"12&, #C'2/8%"2#"( #*)/8'&5#)2"K/8%*#&*#%6/.#&2'*/#*-86 #&*#J2&(%#)2")"*&5* #
¥! +"55/8%*=#8"22/5&%/*=#8",)5/%/* #3&%&#&(3#;"2,* #&(3#-)3&%/#3&%&#;"2#(/8/**&2. #2/)"2%*#
¥! C"8-,/(%* #+&*/ #,&(&1/,/(% #&(3#"-%2/&86#&8%'?'%'/*#-*'(1 #%6/#*%&(3&23#2/)"2%'(1#&(3#86&2%'(1#

)2"8/3-2/* #
¥! +",,-('8&%/* #9'%6#%6/#6/&5%68&2/#%/&,L#;&8'5'%&%/*#&(3#,&'(%&'( #8",,-('8&%'"( #9'%6#'(3'?'3-&5 #

"2#%6/'2#2/)2/*/(%&%'?/=#"%6/2#%/&,#,/,$/2* #&(3#)2"?'3/2* #%"#/(*-2/ #9/55(/** #&(3#")%',-, #
6/&5%6B#

¥! F2"?'3/ #6/&5%68&2/=#;'2*%#&'3#&*#(//3/3 #
¥! G(*9/2* #%/5/)6"(/*= #%&>/#,/**&1/* #&(3#2/5&.*#";;'8/ #&(3#85'('8#,/,"* #

'

26'11.)
)

¥! +",)-%/2 #M'%/2&%/# ¥! N%&;;#0 &(&1/,/(% #
¥! F2"8/**/* #&(3#F2"8/3-2/* # ¥! M/&3/2*6') #

''
'
'
'



!!!!!!

# !

7,+6 )89:$+'$/%$)
!
"#$$%&'() !"*+, !-*&*.,/0 1,*2(3 !45%6*('#&!*&5!766,++!"##/5'&*(#/ !
E">-& #E&5'6'#O&55/.#+",)2/6/(*'?/ #P&,'5. #N/2?'8/*#QEEOR=##4"("5-5-= #4&9&'' ##
QS-5.#TUTV:#F2/*/(%R#
#
N/2?/#&*#+",,-('%. #+&*/ #0&(&1/2 #&(3#,&(&1/* #%6/#6/&5%6#/3-8&%'"( #&(3#)2","%'"( #)2"12&, #
'(85-3'(1 #%6/#%/5/:/A/28'*/ #%/&,#&*#)&2%#"; #%6/#6/&5%6#,&'(%/(&(8/ #"( #/53/2#85'/(%*#'(85-3'(1 #82'*'*#
'(%/2?/(%'"(=#&3?"8&8.# (-%2'%'"(=#*82//('(1= #%2/&%,/(%#&(3# )2"12&, #&8%'?'%'/*B#F2"?'3/* # )&%'/(%#
/3-8&%'"( #&(3#)2","%'"(= #8"-(*/5'(1 #"( #?&2'"-* #;&8/%*#"; #862"('8 #'55(/**#'(85-3'(1 #$-%#("%#5','%/3 #%"#
5';/*%.5/#86&(1/* #&(3#)2","%'"(= #*/5;:#8&2/#&(3#2"-%'(/ #6/&5%6#8&2/#,&'(%/(&(8/B #F2"?'3/ #"2'/(%&%'"(#%"#
85'/(%*#)2'"2 #%"#K"'('(1 #%6/#%/5/:/A/28'*/B#0"('%"2 #&(3#&**'*%*#+",,-('%. #+&*/ #,&(&1/2 #!/&, #9'%6#8&2/#
,&(&1/,/(%= #,"('%"2* #6/&5%6#8&2/#"-%8",/* #&(3#,&>/* #/?/2. #/;;"2%#%"#)2"?'3/ #*-))"2% #&(3#1-'3&(8/ #
%"#)2"$5/, :#*"5?'(1B#F2","%/* #/;;/ 8%'?/#-%'5'W&%'"(#"; #*/2?'8/* #$. #8""23'(&%'(1#8&2/#)2"?'3/3 #$. #EEO#
)2"?'3/2* #&(3#,&>/* #2/;/22&5*#&*#&))2")2'&%/#%"#"%6/2#,/3'8&5 #)2"?'3/2*= #8",,-('%. #&1/(8'/*= #
8",,-('%. #2/*"-28/* #&(3#&(. #"%6/2#)"%/(%'&5#*/2?'8/* #%6/#>-)-(& #,&. #(//3B #
!
"#$$%&'() !"*+, !-*&*., /01,*2(3 !-*'&(,&*&6, !45%6*('#&!*&5!766,++!"##/5'&*(#/ !!
!
!
" #$$%&'() !" *+, !-*&*.,/ ! !!!!!!!!!!!!!!!!!!!!!!!!!
@";%7'@7$9A9'B7$$>C'D"58E>A>#F9<>'G759$C'H>E<96>F'/@@B1&'!"#"$%$%&'!7I799 ''
/J6?'20204KE>F>#?1'
'
F2"?'3/ #"-%2/&86#&(3#8&*/#,&(&1/,/(% #*/2?'8/* #%"#85'/(%*#%"#/(*-2/ #%6&%#EEO#2/*'3/(%* #2/8/'?/ #
8",)2/6/(*'?/ #6/&5%6#&(3#*"8'&5#*/2?'8/*RB#4/5)* #)2"?'3/ #&(#&22&.#"; #*/2?'8/* #%"#6/5) #85'/(%*#&(3#%6/'2#
;&,'5'/* #8")/ #9'%6#8",)5'8&%/3 #*'%-&%'"(*#'( #%6/#,"*% #/;;/8%'?/ #9&. #)"**'$5/= #%6/2/$.#&86'/?'(1 #&#$/%%/2#
@-&5'%.#"; #5';/B#4/5) #85'/(%*#%"#;'(3 #2/*"-28/* #&(3#;&8'5'%&%/*#8"((/8%'"( #9'%6#*/2?'8/*B#G3?"8&%/*#"( #$/6&5;#
"; #&#85'/(%#%"#"$%&'(#(//3/3 #*/2?'8/*<#&5*"#,&'(%&'(* #8",,-('8&%'"( #9'%6#%6/#85'/(%#%"#/?&5-&%/#96/%6/2#
%6/#)5&(#'*#/;;/8%'?/ #'( #,//%'(1 #%6/#85'/(%H*#1"&5*B!+""23'(&%/ #&(3#,&(&1/ #&#;-55#2&(1/#"; #)2',&2. #8&2/#
*/2?'8/* #Q6",/ #?'*'%*#%"#&**/** #85'/(%#(//3*= #'(;"2,&%'"( #&$"-%#%6/#&?&'5&$'5'%.#"; #*/2?'8/*=#6/&5%6#
/3-8&%'"(=#)2"$5/, #*"5?'(1=#*-))"2%'?/ #1-'3&(8/= #82'*'*#'(%/2?/(%'"(=#&(3#&3?"8&8.B#+""23'(&%/ #4/&5%6#
0&'(%/(&(8/ #F2"12&, #Q6/&5%6#/3-8&%'"(=#*"8'&5'W&%'"(=#/A/28'*/=#&(3#8",,-('%. #/(1&1/,/(% #&8%'?'%'/*RB##!

'

89:;4 !7<=4 !
L6%?>'M>F9N>#?97$'D7E>'!"5>& 'H7$?'O7;>&'!7I799 '
!
F2"?'3/* #)/2*"(&5 #8&2/#&**'*%&(8/#%"#85'/(%*#&*#3'2/8%/3!'(85-3'(1 #86&(1'(1=#$&%6'(1#&(3#;//3'(1< #&**'*%#
)&%'/(%*H#,"$'5'%. #%-2(#&(3#)"*'%'"( #$/3* #;"2#)&%'/(%*H#8",;"2%B#+",,-('8&%/ #&(. #86&(1/* #'( #)&%'/(%*H#
8"(3'%'"( #)/2%&'('(1 #%"#$5""3 #)2/**-2/= #*-1&2#5/?/5*#&(3#"%6/2#?'%&5#*'1(* #%"#X('%#0&(&1/2<#"21&('W/3#
)&%'/(%H*#8&2/#)5&(*B#0& '(%&'(*#&(3#',)2"?/* #85'/(%H*#")%',&5 #5/?/5#"; #;-(8%'"('(1 #&(3#(-2*'(1 #
2/6&$'5'%&%'"(B###
!
!



!!!!!!

$ !

;%>,/?'+#/ &'0,P20,+'?"'D%EE>#?''

@,#&*/5A+!B*C,/)!@(5D'Q'!"#"$%$%&'!('
¥! G3K-*%/3#K"$#&**'1(,/(%*#&(3#*86/3-5/*#%"#>//)#)&8/#9'%6#3.(&,'8#$-*'(/**#(//3*=#;&8%"2'(1#'(#

)2"8/**/*=#/,)5".//#>("95/31/#&(3#8-*%",/2#3/,&(3*B #
¥! I(%/2?'/9/3=#6'2/3=#'(*%2-8%/3=#&(3#,/(%"2/3#(/9#/,)5".//*#&(3#)2","%/3#6'16#5/?/5#";#@-&5'%.#

*/2?'8/#%"#8-*%",/2*B#
¥! 0"('%"2/3#;""3#@-&5'%.#&(3#*/2?'8/#5/?/5*#%"#,&A','W/#;2"(%#&(3#$&8>#&2/&#)/2;"2,&(8/B #

"#$%&'(!)&**+ =#UYDTUVZ#%"#UYDTUV[##

=/D!;3*)2'&!"3#6C 'Q'R7957#7$"&'!( '
¥! \&5&(8/3#)5&.%',/#&(3#5','%/3#*82//(#%',/#%"#")%','W/#%.)/*#";#*%',-5&%'"(#&(3#*-))"2%#

3/?/5"),/(%#";#;'(/#,"%"2=#12"**#,"%"2=#&(3#8"1('%'?/#*>'55*B#
¥! +""23'(&%/3#3';;/2/(%#%.)/*#";#&8%'?'%'/*#%"#/(6&(8/#)6.*'8&5#&(3#'(%/55/8%-&5#3/?/5"),/(%B#

#
-,5'6*('#&!E,63&'6'*& &'0SP20,T'?"',2P20,*'#

1,*/(!#F!"*/,!7++'+(,5!@'?'&.!G*6'2'() 'Q'R7$N"EU&'VW'
¥! 0"('%"2/3=#%2&8>/3=#&(3#8"(?/./3#',)"2%&(%#)&%'/(%#'(;"2,&%'"(#%"#6/&5%68&2/#*%&;;#%"#6/5)#")%','W/#

%2/&%,/(%#)5&(('(1#&(3#8&2/#3/5'?/2.B#
¥! ];;/2/3#',,/3'&%/#&**'*%&(8/# '(#/,/21/(8.#&(3#2"-%'(/#)&1'(1#*'%-&%'"(*#%"#/?&5-&%/#(//3*#&(3#

3/5'?/2#8&2/B#
¥! 4/5)/3# ;&,'5.# ,/,$/2*# )5&(# 6/&5%6.# ,/&5*=# )-286&*/# '(12/3'/(%*=# &(3# 8""># ,/&5*# %"# )2"?'3/#

&3/@-&%/#(-%2'%'"(#;"2#85'/(%#9/55$/'(1B#
¥! X()&8>/3=#*"2%/3=#8"-(%/3=#&(3#5&$/5/3#&55#'(8",'(1#,/3'8&%'"(*#%"#>//)#")%',-,#'(?/(%"2.#5/?/5*B#

#
H/'?*(,!"*/,.'?,/ &'0TP20,S'?"',,P20,S'#

=/D!H'2*/!B/*&5,I', 'Q'(#N97#78"$9F&'(X'
¥! G**'*%/3#85'/(%*#9'%6#3&'5.#5'?'(1#(//3*=#'(85-3'(1#$&%6'(1#&(3#)/2*"(&5#12"",'(1=#%"#,&'(%&'(#

*/5;:/*%//,#&(3#1/(/2&5#9/55(/**B#
¥! E/)%#6"-*/6"53#&2/&*#85/&(#&(3#9/55:*%"8>/3=#2&(#/22&(3*=#,&(&1/3#5&-(32.=#&(3#8",)5/%/3#

9//>5.#12"8/2.#*6"))'(1B #
¥! 4/5)/3#;&,'5.#,/,$/2*#)5&(#6/&5%6.#,/&5*=#)-286& */#'(12/3'/(%*=#&(3#8"">#,/&5*#%"#)2"?'3/#

&3/@-&%/#(-%2'%'"(#;"2#85'/(%#9/55$/'(1='
'
H/'?*(,!"*/,.'?,/ &',2P20,2'?"'0TP20,S''

-/D!7&5!-/+D!72!E'*&.6# 'Q'V7E9>??7&'YL'
¥! G**'*%/3#85'/(%*#9'%6#3&'5.#5'?'(1#(//3*=#'(85-3'(1#$&%6'(1#&(3#)/2*"(&5#12"",'(1=#%"#,&'(%&'(#*/5; :

/*%//,#&(3#1/(/2&5#9/55(/**B#
¥! F2"?'3/3#*&;/#,"$'5'%.#*-))"2%#%"#6/5)#)&%'/(%*#,"?/#&2"-(3#)/2*"(&5#&(3#)-$5'8#*)&8/*B#
¥! 0&'(%&'(/3#85/&(#)/2*"(&5#&2/&*#&(3#)2/)&2/3#6/&5%6.#,/&5*#%"#*-))"2%#85'/(%#(-%2'%'"(&5#(//3*B#

#
"#$%&'(!,&#(-$%(#=#VTDTUU[#%"#U[DTUVT##

7&5/,!7&&,!J,2*+6#!-%&*/ 'Q'KE"Z>6?'S&'[%>\"#'D9?C'
¥! G**'*%/3#3'*&$5/3#85'/(%*#'(#&(.#9&.#(/8/**&2.#%"#;&8'5'%&%/#'(3/)/(3/(8/#&(3#9/55:$/'(1B#



!!!!!!

% !

¥! N-)/2?'*/3#3&'5.#&8%'?'%'/*#&(3#&'3/3#96/(#(//3/3B#
¥! !2&(*)"2%/3#&#)&%'/(%#%62//#%',/*#&#9//>#%"#&(3#;2",#3'&5.*'*#8/(%/2#&(3#3&'5.#&8%'?'%'/*B#
¥! 7*%&$5'*6/3#(-%2'%'"-*#,/&5#)5&(*#&(3#)2/)&2/3#3&'5.#";;/2'(1*#%"#,//%#)&%'/(%#3'/%&2.#(//3*B#

#
H/'?*(,!"*/,.'?,/ &',,P200-'?"',,P200+'#

G*(3,/!K#+,!:D!8*6%'Q']76""E'D7<9?>&'XDM'
¥! !-2(/3#&(3#)"*'%'"(/3# $/3$"-(3#)&%'/(%*#%"#)2/?/(%#$/3*"2/*#&(3#,&'(%&'(#8",;"2%#5/?/5*B#
¥! G**'*%/3#85'/(%*#9'%6#3&'5.#5'?'(1#(//3*=#'(85-3'(1#$&%6'(1#&(3#)/2*"(&5#12"",'(1=#%"#,&'(%&'(#

*/5;:/*%//,#&(3#1/(/2&5#9/55(/**B#
¥! ];;/2/3#*"8'&5#*-))"2%#$.#%2&(*)"2%'(1#'(3'?'3-&5*#%"#/?/(%*#&(3#&8%'?'%'/*=#'(#&33'%'"(#%"#,/3'8&5#

&))"'(%,/(%*#&(3#*6"))'(1#%2')*B #
¥! F2"?'3/3#*&;/#,"$'5'%.#*-))"2%#%"#6/5)#)&%'/(%*#,"?/#&2"-(3#)/2*"(&5#&(3#)-$5'8#*)&8/*='

'
:,.'+(/*/!"##/5'&*(#/!0!7++'+(*&(!-*&*.,/ &',2P,))-'?"',,P200- ''

-*6/#!<&(,./*(,5!E/*'&'&.!*&5!: ,?',I!",&(,/L!<8"D 'Q'H7587$"6&'V7#9$7'
¥! 0&(&1/3#&(3#&286'?/3#@-&5'%.#3"8-,/(%&%'"(#&(3#)&2%'8')&%/3#'(#'(%/2(&5#&(3#/A%/2(&5#@-&5'%.#

&-3'%*B#
¥! E/)%#'(*%'%-%'"(#;'(&(8'&55.#*"-(3#$.#%2&8>'(1#/A)/(*/*#&(3#,&'(%&'('(1#3/%&'5/3#2/8"23*B#
¥! C/?'*/3# *%2&%/1'/*#%"#2/3-8/#/A)/(*/*=#,"3/2('W/#")/2&%'"(*#&(3#2/?&,)#)2"8/3-2/*#%"#',)2"?/#

'(*%'%-%'"(#")/2&%'"(*B#
#
M%*2'()!<&+>,6(#/&'0+P,))S'?"',2P,))- '#

@N!H3'2'>>'&,+'Q'V7C^%#_7&'K7F9_'D9?C'
¥! ^/8"23/3#3/;/8%*#&(3#8""23'(&%/3#'**-/#2/*"5-%'"(#9'%6#3/?/5"),/(%#%/&,#&(3#;-(8%'"(&5#5/&3*B#
¥! F2/*/(%/3#85/&2=#"21&('W/3#3&%&#'(#12&)6*=#86&2%*=#%&$5/*=#&(3#92'%%/(#2/)"2%*B#
¥! I(*)/8%/3#&(3#)&8>&1/3#)2"3-8%*#,/%'8-5"-*5.#&88"23'(1#%"#,&(-;&8%-2'(1#*)/8';'8&%'"(*B#

#
M%*2'()!"#&(/#2!<&+>,6(#/&'02P,))2'?"'0+P,))S'#

@N!O#/,* 'Q'H>"%$&'H"%?A'@"E>7'
¥! 0"('%"2/3#)2"3-8%'"(#)2"8/**/*#%"#1&'(#-(3/2*%&(3'(1#";#)2"$5/,&%'8#*%/)*#&(3#2/8%';.#'**-/*B#
¥! F/2;"2,/3#?'*-&5#'(*)/8%'"(*#&(3#("( :3/*%2-8%'?/#%/*%*#96/2/#&))2")2'&%/B#
¥! +"(3-8%/3#'(?/*%'1&%'"(*#'(%"#@-/*%'"(&$5/#%/*%#2/*-5%*B#

45%6*('#&!

.//01$&'(!02!.334$(5!61$(*1( L#_-2*'(1#G**'*%&(8/=#UYDTUTU##
7(&4'81&#(!9#&$*$*-!:!,&#((#!,0*/;4'&*'/<!=*1> #:#4"("5-5-=#4I #
#
.//01$&'(!02!.334$(5!61$(*1( L#0/3'8&%'"(#!/86('8'&(=#UYDTUV`##
)0#'8!6'&#!=*/'$';'(?!.//$/'(5!@$%$*-!6(#%$1(/ #:#a&53"2;=#0C#
#
.//01$&'(!02!.334$(5!61$(*1( L#+&2/1'?'(1#_+#II=#UbDTUU[#
6A$44!"0B(#!=*/'$';'( #:#c-/W"(#+'%.#F6'5'))'(/* #
!



!!!!!!

& !

;#$,!"#22,.,!P8#!=,./,,Q R!]7F96'L66"%#?9#_'7#N']"";;>>89#_&'/$>6?%E>F'7#N'8E76?96%51L!
0,P200+' ' ' ' '''''''''' '
;C'22!H#I,/! <&+('(%(,'4'[%>\"#'D9?C&'KA9$9889#>F' ' ' ' ' ' ' ''''''''''' #

'
7++#6'*(,!#F!7>>2',5!;6',&6, `'W97$CF9F'a>6A#9697#&'02P200S' ' ' ' '
8*('#&*2!O'5&,)!<&+('(%(, '4'[%>\"#'D9?C'KA9$9889#>F'
'
B*63,2#/!#F!7/(+`'M7N9"'D"55%#967?9"#'7#N'J8>E7?"E'/#"I'b$>6?E"#96F'7#N'D"55%#967?9"#F'
a>6A#"$"_C1&'02P,))2'
7+'*&!"#22,.,!#F!;6',&6,!*&5!E,63&#2#.) 'Q'L%E"E7']$<N='[%>\"#'D9?C&'KA9$9889#>F'
'
7++#6'*(,!#F!7/(+ `'D"58%?>E'H>6E>?7E97$&'03P,)+)'
"#/*!=#2#/#+#!"*/,,/!",&(,/ 'Q'D%^7"'[%>\"#'D9?C&'KA9$9889#>F'

)
)
*+,-$ ..',/01 );$+&'-'%0&',/.<)=+0'/'/>. ))
) #

!" B%'25'&.!S#%/!='*T,(,+ !45%6*('#&!H/#./*$R !4?,/)(3'&. !S#%!8,,5 !(#!O&#I !*&5!-#/, !
I#/C+3#> !

L$7'V"7#7 '!"?>$ '
3,0 'L?;9#F"#'WE&'!"#"$%$%&'!( ')*+,3 '
c%#>',)&'20,T'

'
!" O*>'U#2*&'!"#$$%&'() !"#22,., !"#&('&%'&. !45%6*('#&!!

@%8%#7' 7?' !"5>& ' W>5>#?97' 7#N' L$\A>95>EdF' N9F>7F>' KE"_E75&' D7E>_9<>E' aE79#9#_'
KE"_E75&'K>EF"#7$'D7E>''

!" G##5!;*F,() !*&5!;*&'(*('#& !"2*++!

R>$$#>FF'D>#?>E'
22S)'X"E?A'H6A""$'H?E>>?&'!"#"$%$%&'
!7I799&')*+,) '
J6?"^>E'20e '22'

'
!" B*+'6!-,5'6*2 !E,/$'&#2#.) !"#%/+,L'S,P,0P20,S#
!" B2##5!B#/&, !H*(3#.,&+ &'0)P20P20,S#
!" <&F,6('#&!"#&(/#2 !"#%/+, &'0)P20P20,S#

#
'

8?3%0&',/)
)
G%&5*$,&(*2+!#F!"#$$%&'() !1,*2(3 !V#/C,/ !
@789"$7#9'D"55%#9?C'D"$$>_>'
V7C'224'H>8?>5^>E',&'20,- ''



!!!!!!

'  !

!
G%&5*$,&(*2+!#F!N,/#&(#2#.) !
c"9#?'D>E?9U967?>'KE"_E75'8E>F>#?>N'^C'aA>'L5>E967#'H"69>?C' "# 'L_9#_'7#N'?A>' fHD 'O>"#7EN'
W7<9F'H6A""$'"U'Y>E"#?"$"_C'
S-5.#T`:#G-1-*%#TT=#TUVd!
#
8%/+'&. !7'5, !
DXL 'KE"_E75&'!>7$?A67E>'aE79#9#_'7#N'D7E>>E'D"#F%$?7#?&'(#6=&'
2,S0'X='@9#_'H?E>>?'!"#"$%$%&'!7I799&')*+,) '
H>8?>5^>E'20,S4J6?"^>E'20,S'
!
'





! "#$%&!'(&%!)*&%+,-&!

'(.%!/(0(1%&.!234! '56.7!89,&%(+:!2;4! <%.=*,%!6-&>%&.!2?4!



!"#$%&!%'()(&*%''+,&
:4?4$'$&@A(0%&

:4?4$'$&-(0%&5K+3%2(401&8%0%<+3&
-<5$$!C#145:=%!

!

9%3+2%#+3OI+F43+12%2(40&
EK+>(%'(12&�+�P�T�F�Q�I���.�J�M�M�F�S

�:�P�V�U�I���$�V�S�S�J�D�V�M�V�N��
�4�Q�F�D�J�B�M�J�T�U

�"�P�M�B�O�J���)�J�H�H�J�O�T

�.�B�I�J���"�J�O�B
�'�J�P�S�F���"�O�E�F�S�T�P�O!

9$33(>$'$/&EK+>(%'(12&
;5:)*&!;:<#*!

T4$2)&E+36(>+1&
9443.(0%243&

-&#/!(Q65//&1&

:4?4$'$&@A(0%&=(3+>243&
D:/)!B#<9*5/!

R%?%$&R%K%?%$&R4/('4/(&
;3%>2(2(40+3&

!


	JD Mahi `Aina Asistant II SKO KPT.pdf
	OTHER DUTIES
	PHYSICAL DEMAND




